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POSTAL  SERVICE 
PRIVACY  OF  INFORMATION 
Systems  of  Records 

The  purpose  of  this  document  is  to  publish,  as  required  by  S 
U.S.C.  SS^(e)  (4)  and  (11),  proposed  changes  to  the  Postal  Service 
list  of  systems  of  records,  as  defined  in  d^e  Privacy  Act  of  1974, 
Pub.  L.  93-579.  The  most  current  complete  list  of  Postal  Service 
Systems  of  Records  was  published  in  the  Federal  Register  on  Oc¬ 
tober  14,  1976  (40  FR  45132).  In  accordance  with  a  provision  of  the 
Ihivacy  Act  Implementation  guidelines  issued  by  the  Office  of 
Management  and  Budget  (40  FR  28%1:1),  the  Post^  Service  has  in¬ 
stituted  a  regular  program  of  review  of  its  record  keeping  practices. 
As  a  result  of  the  first  comprehensive  review,  the  Post^  Service 
has  discovered  a  system  of  records  which  is  no  longer  necess^, 
has  identified  a  series  of  inaccuracies  within  previously  defined 
systems  of  records,  and  finally,  has  identified  six  previously  unre¬ 
ported  systems  of  records. 

Deletion  of  System  of  Records 

The  Postal  Service  has  determined  to  discontinue  the  operation 
of  its  pre-paid  transit  pass  program  in  the  Boston  Post  Office.  Ac¬ 
cordingly,  Postal  Service  maintenance  of  system  USPS  100.030,  Of¬ 
fice  Administration— Pre-Paid  Pass  Progi^ — Massachusetts  Bay 
Transit  Authority  (MBTA),  is  no  longer  necessary  and  relevant  to 
the  accomplishment  of  a  purpose  of  the  Postal  Service.  Therefore, 
under  5  U.S.C.  552a(e)(l),  effective  immediately,  this  system  is 
deleted  from  the  list  of  systems  as  it  appears  at  40  FR  45146.  This 
document  constitutes  final  notice  of  this  deletion. 

Modifications  of  Systems  of  Records 

The  Postal  Service  has  also  determined  it  is  necessary  to  make 
certain  editorial  corrections  and  revisions  to  various  systems  of 
records.  These  corrections  and  revisions  do  not  change  tte  general 
character  or  purpose  of  any  system  nor  do  they  expand  the  popula¬ 
tion  to  whom  the  systems  apply.  The  modifications  merely  provide 
a  more  accurate  description  of  the  affected  systems  of  recoils.  The 
following  constitutes  final  notice  of  the  necessary  changes; 

USPS  010.020— Collection  and  Delivery  Records- Boxbolder  Records 

Storage:  Change  to  read,  “Information  is  stored  on  chrd  form 
filed  in  metal  fUe  cabinets.  In  locations  where  the  records  have 
been  automated,  information  may  be  found  on  magnetic  tape,  mag¬ 
netic  cards  or  mylar  strips.” 

USPS  050.020 — Finance  Records — Payroll  System 

Categories  of  records  in  the  system:  Add  new  sentence  to  read, 
“Also  includes  automated  Form  50  records.” 

Routine  uses  of  records  maintained  in  die  system,  including  catego¬ 
ries  of  users  and  the  puiposes  of  such  uses:  Change  use  number  2  to 
read,  “2.  Tax  information— To  disclose  to  Federal,  state  and  local 
government  agencies  having  taxing  authority,  potinent  records, 
relating  to  individual  employees,  including  name,  home  address,  so¬ 
cial  security  number,  and  wages  and  taxes  withheld  for  other  ju¬ 
risdictions.” 

System  managerfs)  and  address:  Add  new  sentence  to  read, 
“.APMG,  Employee  Relations  Department.” 

USPS  050.040— Finance  Records— Uniform  Allowance  Program 

System  location:  Change  to  read,  “Postal  facilities  employing  per¬ 
sonnel  entitled  to  uniform  allowances  and  the  Postal  l5ata  Center, 
St.  Louis,  MO  63180.” 

Categories  of  records  in  the  system:  Change  to  read,  “Information 
maintained  includes  name,  social  security  number,  designation 
code,  account  balance  and  pay  location.” 

Routine  uses  of  records  maintained  in  the  system,  including  cat^o- 
rics  of  users  and  the  purpoM  of  such  uses:  Change  use  number  1  to 
read,  “1.  Certain  information  may  be  furnished  to  a  duly  licensed 
uniform  vendor  from  whom  individual  employees  have  made 
purchases  for  the  purpose  of  accounting  for  payments.” 

USPS  070.040— Inquiries  and  Complaints- Patrons  Complaint 
Records. 

System  name:  Change  to  read,  “Inquiries  and  Com¬ 
plaints— Customer  Complaint  Records,  070.040.” 

USPS  090.020— Non-mail  Services— Passport  Application  Records 

System  location:  Change  to  read,  “Eight  hundred  (800)  post  of¬ 
fices  in  all  states  except  New  Jersey.” 


^  Categories  of  records  hi  the  system:  Change  to  read,  “Name, 
telephone  number  and  services  received.” 

Retention  and  disposal:  (Change  to  read,  “Information  is  retained 
at  post  offices  for  three  montln  ftrilowing  the  close  of  the  quarter 
in  which  application  was  made." 

Notification  procedure:  Change  to  read,  “A  customer  wishing  to 
know  whether  information  abemt  him  is  maintained  in  this  system 
of  records  should  address  inquiries  to  the  postmaster  of  the  post 
office  where  a  passport  application  was  made.  Inquiries  should  con¬ 
tain  full  name  and  date  of  application.” 

USPS  120.020 — Personnel  Records— Blood  Bank  Record  System 
System  name:  Change  to  read,  '“Personnel  Records— Blood  Donor 
Records  System,  120.020.” 

USPS  120.035— Personnel  Records — Employee  Accident  Records 

System  location:  Change  to  read,  “Safety  offices  in  any  USPS 
facility.” 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Delete  use  number  1. 

Retentkm  and  disposal:  Change  to  read,  “Records  are  maintained 
locally  for  two  years.  Copies  are  maintained  at  National  Headquar¬ 
ters  for  five  years  following  the  end  of  the  calendar  year  to  which 
they  relate  as  required  by  OSHA.” 

USPS  120.036 — Personnel  Records — Employee  Discipline,  Grievance 
and  Appeals  Reoirds 

Categories  of  individuals  covered  by  the  system:  Change  to  read, 
“Records  are  maintained  on  non-bargaining  enmloyees  in  the  Postal 
Service  (PS),  Postal  Management  Salary  (PMS),  Postal  Technical, 
Administrative,  and  Cleri^  (PTAC),  Postal  Executive  Salary 
(PES)  (except  officers)  and  Non-City  Delivery  (NCD),  Schedules 
who  have  completed  six  months  of  continuous  service  in  the  U.S. 
Postal  Service  or  a  minimnm  of  twdve  months  of  combined  ser¬ 
vice,  without  break  of  a  work  day,  in  positions  in  the  same  line  of 
work  in  the  Civil  Service  and  the  Postal  Service,  unless  any  part  of 
such  service  was  pursuant  to  a  tempor^  appointment  in  the  com¬ 
petitive  service  with  a  definite  time  limitation.” 

USPS  120.050— Personel  Records— Employee  Suggestion  Control 

Routiiic  uses  of  records  maintahied  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  ^ange,  under  purpose, 
the  word  “Case”  to  “Cash.” 

Notification  procedure:  Change  to  read,  “Employees  wishing  to 
know  whether  information  about  them  is  maintained  in  this  system 
of  records  should  contact  the  head  of  the  facility  where  employed, 
^so,  employees  who  have  appealed  decisions  or  whose  suggestions 
have  been  adopted  nationwide  shoidd  submit  requests  to  the 
System  Manager.  Headquarters  employees  should  submit  all 
requests  to  the  System  Manager.” 

USPS  120.060 — Personnel  Records — Employment  and  Financial 
lafonnatioa  Records 

System  managerfs)  and  addreai:  Change  to  read,  “General  Coun¬ 
sel,  Law  Department,  Headquarters.” 

USPS  120.070 — Personnel  Records — General  Personnel  Folders 
(Official  Personnel  Folders  and  records  related  thereto) 

Routine  uses  of  records  maintained  in  the  system,  includii^  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Add  use  number  13, 
“Disclosure  of  relevant  and  necessary  information  pertaining  to  an 
employee's  participation  in  health,  life  insurance  and  retirement 
programs  may  be  made  to  the  Civil  Service  Commission  and 
private  carriers  for  the  provision  of  related  benefits  to  the  partici¬ 
pant  (also  see  USPS  050.020).” 

USPS  120.080— Personnel  Records— Master  Minority  File  Records 

Category  of  records  in  the  system:  Change  to  read.  “Consists  of 
the  Minority  Designation  Code  and  social  security  number  of  USPS 
employees.” 

Routine  uses  of  records  maintahied  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  SKh  uses:  Ddete  idl  present  rouune 
uses  and  add  new  use  number  1  to  read.  “Disclosure  may  be  made 
to  the  Civil  Service  Commission  for  the  oversight  and  enforcement 
of  Federal  EEO  regulations.” 

Safeguards:  Change  to  read.  “Computer  password  security, 
physical  security,  specialized  access  instructions.” 

Notification  procedare:  Change  to  read,  “Employees  wishing  to 
know  whether  a  minority  code  is  maintained  for  them,  should  ad¬ 
dress  inquiries  to  the  System  Manager.  Inquiries  should  contain  full 
name  and  social  security  number.” 
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USPS  120.090— Pwsoaacl  Records— Mcdkal  Records 
Systeni  locatkw:  Change  to  read,  “Postal  Service  medical  facili¬ 
ties,  control  points  and  designee  offices.” 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  nsers  and  the  purposes  of  such  uses:  Change  to  read, 
“Purpose— To  provide  employees  with  necessary  health  care  and  to 
determine  fitness  for  duty.'’ 

Retrievability:  Change  to  read.  “Records  are  retrieved  by  em¬ 
ployee  name.” 

Safeguards:  Change  to  read,  “Maintained  in  locked  files.” 

USPS  120.130 — Personnel  Records — Postmaster  Selection  Program 
Records 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  nsers  and  the  purposes  of  such  uses:  Delete  use  number  1. 

Retrievability:  Change  to  read,  “Applicant's  name  and  Post  Of¬ 
fice  for  which  application  was  made.” 

Retention  and  disposal:  Change  to  read,  “Records  for  positions 
24  and  above  are  maintained  at  National  Headquarters  for  two 
years.  All  records  are  maintained  at  Regional  Hea^uarters  for  five 
years.  Records  are  destroyed  by  shredding  or  burning.” 

System  manager(s)  and  address:  Change  to  read,  “SAPMG, 
Employee  and  Labor  Relations  Group,  Headquarters.” 

Systems  exempted  from  certain  provisions  of  the  act:  Add, 
“Reference  39  CFR  266.9  for  details.” 

USPS  120,140— Personnel  Records— Program  for  Alcoholic  Recovery 
(PAR) 

System  location:  Change  to  read,  “PAR  Offices.” 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  nsers  and  the  purposes  of  such  uses:  Delete  all  routine  uses. 
Add,  “None.” 

Retention  and  diq;H>sal:  Change  to  read,  “1.  Case  card  is 
destroyed  six  years  following  close  of  case.  2.  Correspondence  and 
reports  are  destroyed  after  three  years  (field)  or  ten  years 
(headquarters),  3.  Historical  case  records  card  is  destroyed  six 
years  after  close  of  case  file,  4.  (Tase  files  are  destroyed  thr^  years 
after  recovery  or  one  year  after  pt^cipant  terminates  enrollment. 
All  records  are  destroyed  by  shredding.’^ 

Record  source  categories:  Change  to  read,  “The  participating  em¬ 
ployee,  PAR  counselor  and  the  referring  source.” 

USPS  120.150— Personnel— Recruiting,  Examining,  Training  and 
Placement  Records 

Categories  of  records  in  the  system:  Change  to  read,  “Personal 
and  professional  resumes,  personal  applications,  test  scores, 
academic  transciii^,  letters  of  recommendation,  notes  and  com¬ 
ments  from  interviews,  investigations  and  related  correspondence, 
promotion,  merit  forms  and  records,  including  those  for  the  Initial- 
Level  Supervisor  Selection,  Management  Associates,  Management 
Trainee,  and  Executive  Lewlership  Programs  as  weD  as  tlmse  of 
applicants  for  PAR  Counseling  and  MAS  Instnictorships.” 

USPS  120.190— Personnel  Records- Supervisor’s  Diacretioiiary 
Records 

Routine  uses  of  records  maintained  la  the  system,  including  catego¬ 
ries  of  users  and  tihe  parpoacs  of  such  uses:  Add,  “3.  Pursuant  to  the 
National  Labor  Relations  Act,  records  from  this  system  may  be 
furnished  to  a  labor  organization  to  perform  properly  its  duties  as 
the  collective  bargaining  representative  of  postal  en^oyees  in  an 
appit^iriate  bargaming  unit’' 

USPS  150.020— Records  and  Information  Management 
Records — Infemmtion  Dtsdosare  Accounting  Records  (Privacy  Act) 
Retention  and  dfapoaal:  Change  to  read,  “Request  letters  and  re¬ 
lated  correspondence  are  retained  for  two  years.  Accountings  of 
disclosures  are  retained  for  five  years  or  the  life  ttf  the  disclosed 
record,  whichever  is  longer.  AD  records  are  destroyed  by  burning 
or  shredding.” 

USPS  160.010— Special  Mail  Services— Registered  Mail  Inquiry  for 
Delii^  and/or  AppHcatioa  for  Indemnity 
Routine  uses  el  recards  maintainrd  in  the  system,  incloding  catego¬ 
ries  el  amis  and  the  pnrpeocs  of  such  uses:  Add  to  uses,  “S.  To 
refer  an  international  registered  mail  claim  to  the  araropriate 
foreign  postal  authority  when  required  for  claim  resolution.'’ 


USPS  160.020 — Special  Mail  Services — Request  for  Payment 
of  Po^  Insurance  (Claim)  Records 

Routine  uses  of  records  nmintalned  In  the  system,  incindiag  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Add  to  uses,  “S.  To 
refer  an  international  uisured  mafl  claim  to  the  appropriate  foreign 
postal  authority  when  required  for  claim  resolution. 

Notice  of  Additional  Systems  of  Records 

FinaUy,  the  Postal  Service  presents  initial  statements  of  the  ex¬ 
istence  and  character  of  six  systems  in  existence  on  September  27, 
197S,  but  which  were  not  previously  considered  systems  of  records 
under  the  Privacy  Act  These  Systems  are  designated: 

(a)  USPS  030.030,  Equal  Employment  Opportunity— EEO  Ad¬ 
ministrative  Litigation  FUes. 

(b)  USPS  120.220,  Personnel  Records— Arbitration  Case  Files. 

(c)  USPS  120.230,  Personnel  Records — Adverse  Actions 
(Administrative  Litigation  Case  Files). 

(d)  USPS  120.240,  Personnel  Records — Garnishment  Case  Files. 

(e)  USPS  120.2S0,  Personnel  Records— Monetary  Claims  Involv¬ 
ing  Present  or  Former  Employees  (case  files). 

(f)  USPS  190.010,  Labor  Law  Civil  Action— Civil  Action  Case 
Files. 

Public  conunent  is  solicited  regarding  USPS  systems  030.030, 
120.220,  120.230,  120.240,  120.2S0,  and  190.010.  Any  person  may 
submit  written  comments  on  or  before  March  ,  1977.  to  the 
Records  Officer,  U.S.  Postal  Service,  Washington,  D.C.  20260. 
Final  notice  regarding  these  systems  wiU  be  given  after  the  time  for 
public  comment  has  ehq>sed. 

The  statements  of  existence  and  character  follow. 

Roger  P.  Craig, 

Deputy  General  Counsel. 

USPS  030.030 

System  name:  Equal  Employment  Opportunity— EEO  Administra¬ 
tive  Litigation  Case  Files,  030.030 

System  location:  Law  Department,  Regional  and  National 
Headquarters. 

Categories  of  individuals  covered  by  the  vstm:  Employees  and 
applicants  for  employment  inv<dved  in  EEO  Litigation. 

Categories  of  records  in  the  mrstem:  (a)  Formal  pleadmgs  and 
memoranda  of  law;  (b)  Other  relevant  documents;  (c)  Miscellane¬ 
ous  notes  and  case  analyses  prepared  by  Postal  Service  attorneys 
and  other  personnel;  (d)  Correspondence  and  telephone  records. 

Authority  for  maintciianoe  of  the  system:  39  USC  401, 409(d) 

Routine  uses  of  records  nudntained  in  the  system,  indwttai  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Purpose- This  informa¬ 
tion  is  used  to  provide  l^al  advice  and  representation  to  the  Postal 
Service. 

Use— 

1.  Pursuant  to  the  National  Labor  Relations  Act,  records  from 
this  system  may  be  furnished  to  a  labor  organization  upon  its 
request  when  needed  by  that  organization  to  pOTtmn  properly  its 
duties  as  the  collective  baigmning  r^resentative  of  postal  em¬ 
ployees  in  an  appropriate  bari^ihiing  unit 

2.  Disclosiire  may  be  ma&  from  the  record  of  an  individual, 
where  pertinent,  in  any  legal  proceed!^  to  which  the  Postal  Ser¬ 
vice  is  a  party  before  a  court  or  administrative  body  or  other  tribu¬ 
nal. 

3.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  an  individual  in  response  to  an  intp^  from  the  congres¬ 
sional  trffice  made  at  the  request  of  that  individual. 

4.  Transferred  to  Department  of  Justice,  when  needed  by  that  de¬ 
partment  to  perform  properly  its  duties  as  legal  representative  of 
the  Postal  Sovice. 

5.  To  refer,  where  there  is  an  indication  of  a  violation  or  poten¬ 
tial  violation  ot  law,  whether  dvfl,  criminal,  or  r^tdatory  in  nature, 
to  the  appropriate  agency,  whether  Federal,  state,  or  kxM,  charged 
with  the  re^^sibflity  of  investigating  or  prosecuting  such  vkdanon 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation,  or  order  issued  pursuant  thereto.  • 

Pidkks  and  practices  for  storing,  retrieving,  acccsting,  retabting, 
arul  disporing  of  records  in  the  qrstem: 

Storage:  Paper  form,  original  or  copies,  preprinted  or  handvmtten 
forms. 

Retrievability:  By  name  of  litigantfs). 

Safeguards:  Records  are  maintained  in  ordinary  filing  equipment 
under  general  scrutiny  of  USPS  legal  counsels  and  stafiT 
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Retentkm  aad  disponk  These  case  files  are  waintaiaed  for  three 
(3)  years  following  close  (A  matter. 

System  auaagerfs)  mmI  address:  General  Counsel,  Law  Depart¬ 
ment,  Headquarters. 

Nodfkation  procedure:  Persons  interested  in  reviewing  records 
within  specific  case  files  should  submit  their  name;  and  case 
number,  if  known;  to  the  General  Counsel,  Law  Depaitment,  Na¬ 
tional  Headquarters. 

Record  access  procedures:  See  “System  Manager”  above. 

Contesting  record  procedures:  See  “System  Manager”  above. 

Record  source  categories:  (a)  Individuals  involved  in  EEO  Liba¬ 
tion;  (b)  Counsel(s)  and  other  representativefs)  for  parties  in  action 
other  than  Postal  Service;  (c)  Other  individuals  invedved  in  the 
development  of  EEO  litigation.  Source  documents  include  adminis¬ 
trative  complaint/action  file,  and  other  records  relevant  to  the 
case. 

eSPS  190.010 

System  name:  Labor  Law  Civil  Action— Civil  Action  Case  Files, 
190.010 

System  location:  Law  Department,  Regional  and  National 
Headquarters. 

Categories  of  individuals  covered  by  the  system:  Individuals  in¬ 
volved  in  litigation  pertaining  to  employee  and  labor  relations. 

Categories  of  records  in  the  system:  (a)  Formal  pleadings  and 
memoranda  of  law;  (b)  Other  relevant  documents  (c)  Miscellaneous 
notes  and  case  anises  prepared  by  Postal  Service  attorneys  and 
other  personnel;  (d)  Correspondence  and  telephone  records. 

Authority  for  maintenance  of  the  system:  39  USC  401,  409(d) 

Routine  uses  of  records  maintained  In  the  system,  including  catego¬ 
ries  of  users  and  ttie  purposes  of  sudi  uses:  ^rpose— This  informa¬ 
tion  is  used  to  provide  legal  advice  and  representation  to  the  Postal 
Service. 

Use- 

1.  Pursuant  to  the  National  Labor  Relations  Act,  records  from 
this  system  may  be  furnished  to  a  labor  oiganization  iqxm  its 
request  when  needed  by  that  organization  to  perform  properly  its 
duties  as  the  collective  bargaining  representative  of  postal  em¬ 
ployees  in  an  appropriate  bargaining  unit. 

2.  Disclosure  may  be  made  from  the  record  of  an  individual, 
where  pertinent  in  any  legal  proceeding  to  which  the  Postal  Service 
is  a  party  before  a  court  or  administrauve  body  or  other  tribunal. 

3.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inqi^  from  the  coi^res- 
sional  office  made  at  the  request  of  that  individual. 

4.  Transferred  to  Department  of  Justice,  when  needed  by  that  de¬ 
partment  to  perform  properly  its  duties  as  legal  representative  of 
the  Postal  Service. 

5.  To  refer,  where  there  is  an  indication  of  a  violation  or  poten¬ 
tial  violation  of  law,  whether  civil,  criminal,  or  r^ulatory  in  nature, 
to  the  appropriate  agency,  whether  FederaL  state,  or  lo^,  charged 
with  the  responsibilhy  of  investigating  or  frosecuting  such  violation 
or  charged  with  enforcing  or  imidementing  the  statute,  or  rule, 
regulation,  or  order  issued  pursuant  thereto. 

PoHdes  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  deposing  of  records  in  the  system: 

Storage:  Paper  form,  original  or  copies,  preprinted  or  handwritten 
forms. 

Rctrievability:  By  name  of  litigant(s). 

Safeguards:  Records  are  maintained  in  ordinary  filing  equipment 
under  general  scrutiny  of  USPS  legal  counsels  and  staff. 

Retention  and  disposal:  These  case  files  are  maintained  for  three 
(3)  years  following  close  of  matter. 

System  managerfs)  and  address:  General  Counsel,  Law  Depart¬ 
ment,  Headquarters. 

Notification  procednn:  Persons  interested  in  reviewing  records 
within  spectfk  case  files  should  submit  thew  name;  case  number 
and  court  of  record,  if  know,  to  the  General  Counsd,  Law  Deport¬ 
ment,  National  Heaik)uarters. 

Record  access  procedures:  See  “System  Manager”  above. 

Contesting  rec^  procedures:  See  “System  Manager”  above. 

Record  source  categories:  (a)  Individuals  involved  in  litigation 
pertaining  to  employee  and  labor  relations;  (b)  CounseKs)  and  other 
represematives  for  parties  in  litigation  other  than  PosUd  Service;  (c) 
OUier  individuals  involved  in  litigation  pertaining  to  employee  aitd 


labor  relations.  Source  documents  include  administrative  com- 
fdamt/action  file,  grievance  file,  and/or  other  records  relevant  to 
the  case. 

USPS  120.220 

System  name:  Personnel  Records— Arbitration  Case  Files,  120.220 

System  location:  Law  Department,  Regional  and  National 
Headquarters. 

Categories  of  individuals  covered  by  the  system:  Employees  in¬ 
volved  in  labor  arbitration. 

Categories  of  records  in  the  system:  (a)  Formal  {deaduigs  and 
memoranda  of  law;  (b)  Other^  relevant  documents;  (c)  Miscellane¬ 
ous  notes  and  case  analyses  prepared  by  Postal  Service  attorneys 
and  personnel;  (d)  Correspondence  and  telephone  records. 

Authority  for  maintenance  of  the  system:  39  USC  401,  409(d) 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Purpose — This  informa¬ 
tion  is  used  to  provide  legal  advice  and  representation  to  the  Postal 
Service. 

Use — 

1.  Pursuant  to  the  National  Labor  Relations  Act,  records  from 
this  system  may  be  furnished  to  a  labor  organization  upon  its 
request  when  needed  by  that  organization  <<0  p^orm  properly  its 
duties  as  the  collective  bargaining  representative  of  postal  em¬ 
ployees  in  an  appropriate  bar:^ining  unit. 

2.  Disclosure  may  be  made  from  the  record  of  an  individual, 
where  pertinent  in  any  legal  proceeding  to  which  the  Postal  Service 
is  a  party  before  a  court  or  administrative  body  or  other  tribunal. 

3.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

4.  Transferred  to  Department  of  Justice,  when  needed  by  that  de¬ 
partment  to  perform  property  its  duties  as  legal  representative  of 
the  Postal  Service. 

5.  To  refer,  where  there  is  an  indication  of  a  violation  or  poten¬ 
tial  violation  of  law,  whether  civil,  criminal,  or  regulatory  in  nature, 
to  the  ai^ropriate  agency,  whether  Federal,  state,  or  lo<^,  charged 
with  the  responsibility  of  investi^ting  or  firosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation,  or  order  issued  pursuant  thereto. 

Polidcs  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  form,  original  or  copies,  preprinted  or  handwritten 
forms. 

Retrlevability:  By  name  of  litigant(s). 

Safeguards:  Records  are  maintained  in  ordinary  filing  equipment 
under  general  scrutiny  of  USPS  legal  counsels  and  staff. 

Retention  and  disposal:  These  case  files  are  maintained  for  three 
(3)  years  following  close  of  matter. 

System  manager(s)  and  address:  General  Counsel,  Law  Depart¬ 
ment,  Headquarters. 

Notificathm  procedure:  Persons  interested  in  reviewing  records 
within  specific  case  files  should  submit  their  name;  and  case 
number,  if  known,  to  the  General  Counsel,  Law  Department,  Na¬ 
tional  Headquarters. 

Record  access  procedures:  See  “System  Manager”  above. 

Contesting  record  procedures:  See  “System  Manager”  above. 

Record  source  categories:  (a)  Employees  involved  in  labor  aibitra 
tion  cases;  (b)  Counsel(s)  or  other  representative(s)  for  parties  in¬ 
volved  in  the  arbitration  case  other  thw  Postal  Service;  (c)  Aibitra 
tors;  (d)  Other  individuals  involved  in  labor  arbitration  cases. 
Source  documents  include  the  formal  case  fQe,  and  other  records 
relevant  to  the  case. 

USPS  120.234 

System  aame:  Personnel  Records — Adverse  Actions  (Administrative 
Litigation  Case  Files)  120.120. 

System  locatioB:  Law  Department,  Regional  and  National 
Headquarters. 

Categories  of  individuals  covered  by  the  system:  Employees  in¬ 
volved  in  Veterans’  Appeal  and  other  adverse  action  apj^s. 

Categories  of  records  in  the  qratem:  (a)  Formal  pleadings  and 
menKManda  ol  law;  (b)  Other  lelevaiit  documents;  (c)  Miscellane- 
ous  notes  and  case  ai^yses  prepared  by  Postal  &rvice  attorneys 
*  and  other  personnel;  (d)  Correspcmdence  and  telephone  records. 

Authority  for  maintenance  of  the  system:  39  USC  401,  409(d) 
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Routiac  ases  of  records  aistnlsfard  ia  the  mteai,  ladn<Ma|  catego* 
lies  of  asen  aad  the  puposes  of  each  oses:  Purpose— This  uiforma- 
tion  is  used  to  provide  legal  advice  and  representation  to  the  Postal 
Service. 

Use— 

1.  Pursuant  to  the  National  Labor  Relations  Act,  records  from 
this  system  may  be  furnished  to  a  labor  organization  upon  its 
request  when  needed  by  that  organization  to  perform  properly  its 
duties  as  the  collective  bargaining  representative  of  postal  em¬ 
ployees  in  an  appropriate  bargaining  unit. 

2.  Disclosure  may  be  made  from  the  record  of  an  individual, 
where  pertinent,  in  any  legal  proceeding  to  which  the  Postal  Ser¬ 
vice  is  a  party  before  a  court  or  administrative  body  or  other  tribu¬ 
nal. 

3.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inquiry  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

4.  Transferred  to  Department  of  Justice,  when  needed  by  that  de¬ 
partment  to  perform  properly  its  duties  as  legal  representative  of 
the  Postal  Service. 

5.  To  refer,  where  there  is  an  indication  of  a  violation  or  poten¬ 
tial  violation  of  law,  whether  civil,  criminal,  or  regulatory  in  nature, 
to  the  appropriate  agency,  whether  Federal,  state,  or  lo<^,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  chafed  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation,  or  order  issued  pursuant  thereto. 

Polides  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  form,  original  or  copies,  preprinted  or  handwritten 
forms. 

Retrievability:  By  name  of  litigant(s). 

Saf^nards:  Records  are  maintained  in  ordinary  filing  equipment 
under  general  scrutiny  of  USPS  legal  counsels  and  staff. 

Retention  and  disposal:  These  case  files  are  maintained  for  three 
(3)  years  following  close  of  matter. 

System  manager(s)  and  address:  General  Counsel,  Law  Depart¬ 
ment,  Headquarters. 

Notification  procedure:  Persons  interested  in  reviewing  records 
within  s^cific  case  files  should  submit  their  name;  and  case 
number,  if  known,  to  the  General  Counsel,  Law  Department,  Na¬ 
tional  Headquarters. 

Record  access  procedures:  See  “System  Manager"  above. 

Contesting  record  procedures:  See  “System  Manager"  above. 

Record  source  categories:  (a)  Employees  involved  in  Veterans  Ap¬ 
peals  and -other  adverse  actions  appeals;  (b)  Counsel(s)  or  other 
representative(s)  for  parties  in  administrative  litigation  other  than 
Postal  Service;  (c)  Other  individuals  involved  in  appeals.  Source 
documents  include  the  formal  case  file,  and  other  records  relevant 
to  the  case. 

USPS  120.240 

System  name:  Personnel  Records — Garnishment  Case  Files,  120.240 

System  location:  Law  Department,  Headquarters;  Regional  Coun¬ 
sel  Offices,  Regional  Headquarters. 

Categories  of  individuals  covered  by  the  system:  Employees  in¬ 
volved  in  garnishment  cases. 

Categories  of  records  in  the  system:  (a)  Formal  pleadings  and 
memoranda  of  law;  (b)  Other  relevant  documents;  (c)  Miscellane¬ 
ous  notes  and  case  analyses  prepared  by  Postal  Service  attorneys 
and  other  personnel;  (d)  Correspondence  and  telephone  records. 

Authority  for  maintenance  of  the  system:  39  USC  401,  409(d). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  oses:  Purpose — This  informa¬ 
tion  is  used  to  provide  legal  advice  and  representation  to  the  Postal 
Service. 

Use- 

1.  Pursuant  to  the  National  Labor  Relations  Act,  records  from 
this  system  may  be  furnished  to  a  labor  organization  upon  its 
request  when  needed  by  that  organization  to  ^vform  properly  its 
duties  as  the  ccdlective  bargaining  representative  of  postal  em¬ 
ployees  in  an  ai^Hopriate  baimuning  unit 

2.  Disclosure  may  be  oum  from  the  record  of  an  individual, 
uHbere  pertinent,  in  any  legal  proceeding  to  which  the  Postal  Ser¬ 
vice  is  a  party  before  a  court  or  administrative  body  or  other  tribu- 


3.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inqi^  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

4.  Transferred  to  Department  of  Justice,  when  needed  by  that  de¬ 
partment  to  perform  properly  its  duties  as  legal  representative  of 
the  Postal  Service. 

5.  To  refer,  where  there  is  an  indication  of  a  violation  or  poten¬ 
tial  violation  of  law,  whether  civil,  criminal,  or  regulatory  in  nature, 
to  the  appropriate  a^ncy,  whether  Federal,  state,  or  local,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  chafed  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation,  or  order  issued  pursuant  thereto. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  form,  original  or  copies,  preprinted  or  handwritten 
forms. 

Retrievability:  By  name  of  litigant(s)  or  case  and  state  of  court 
action. 

Safeguards:  Records  are  maintained  in  ordinary  filing  equipment 
under  general  scrutiny  of  USPS  legal  counsels  and  staff. 

Retention  and  disposal:  These  case  files  are  maintained  for  three 
(3)  years  following  close  of  matter. 

System  managerfs)  and  address:  General  Counsel,  Law  Depart¬ 
ment,  Headquarters. 

Notification  procedure:  Persons  interested  in  reviewing  records 
within  specific  case  ffles  should  submit  their  name;  and  case 
number,  if  known,  to  the  General  Counsel,  Law  Department,  Na- 
tionsd  Headquarters. 

Record  access  procedures:  See  “System  Manager"  above. 

Contesting  record  procedures:  See  “System  Manager"  above. 

Record  source  categories:  (a)  Employees  involved  in  garnishment 
cases;  (b)  Counsel(s)  or  other  representatives  for  parties  other  than 
Postal  Service;  (c)  CJther  individuals  involved  in  garnishment  cases. 
Source  documents  include  internal  memoranda  and  court  related 
documents. 

USPS  120.250 

System  name:  Personnel  Records— Monetary  Claims  involving 
present  or  former  employees  (case  files),  120.250. 

Security  classification:  Law  Department,  Headquarters;  Regional 
Counsel  Offices,  Regional  Headquarters. 

System  location:  Individuals  involved  in  monetary  claims  cases. 

Categories  of  individuals  covered  by  the  system:  (a)  Formal 
pleadings  and  memoranda  of  law;  (b)  Other  relevant  documents;  (c) 
Miscellaneous  notes  and  case  analyses  prepared  by  Postal  Service 
attorneys  and  other  personnel;  (d)  Correspondence  and  telephone 
records. 

Categories  of  records  in  the  system:  39  USC  401,  409(d). 

Authority  (or  maintenance  of  the  system:  Purpose- This  informa¬ 
tion  is  used  to  provide  legal  advice  and  representation  to  the  Postal 
Service. 

Use— 

1.  Pursuant  to  the  National  Labor  Relations  Act,  records  from 
this  system  may  be  furnished  to  a  labor  organization  upon  its 
request  when  needed  by  that  organization  to  perform  properly  its 
duties  as  the  collective  bargaining  representative  of  postal  em¬ 
ployees  in  an  appropriate  bargaining  unit 

2.  Disclosure  may  be  made  from  the  record  of  an  individual, 
where  pertinent,  in  any  legal  proceeding  to  which  the  Postal  Ser¬ 
vice  is  a  party  before  a  court  or  administrative  body  or  other  tribu¬ 
nal. 

3.  Disclosure  may  be  made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an  inqi^  from  the  congres¬ 
sional  office  made  at  the  request  of  that  individual. 

4.  Transferred  to  Department  of  Justice,  when  needed  by  that  de¬ 
partment  to  perform  properly  its  duties  as  legal  representative  of 
the  Postal  Service. 

5.  To  refer,  where  there  is  an  indication  of  a  violation  or  poten¬ 
tial  violation  of  law,  whether  civil,  criminal,  or  regulatory  in  nature, 
to  the  appropriate  agetKy.  whether  Federal,  state,  or  local,  chmiged 
with  the  res^nsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation,  or  order  issued  pursuant  thereto. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  form,  original  or  copies,  preprinted  or  handwritten 
forms. 
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Retrkvability:  By  name  of  liti^t(s). 

Safeguards:  Records  are  maintain^  in  ordinary  filing  equipment 
under  general  scrutiny  of  LISPS  legal  counsels  and  staff. 

Retention  and  dfsposal:  These  case  files  are  maintained  for  three 
(3)  years  following  close  of  matter. 

System  manager(s)  and  address:  General  Counsel,  Law  Depart* 
ment.  Headquarters. 

Notification  procediRT:  Persons  interested  in  reviewing  records 
within  specific  case  files  should  submit  their  name;  and  case  number, 
if  known,  to  the  General  Counsel,  Law  Department,  National 
Headquarters. 


Record  access  procedarcs:  See  “System  Manager"  above. 

Cants  sting  record  procsdnrcs:  See  “System  Mmiager”  ^ve. 

Record  soevce  catecories:  (a)  Individuals  involved  in  monetary 
claims  cases;  (b)  Counsel(s)  or  other  representatives  for  parties  in 
litigation  other  than  Post^  Service.  Source  documents  include 
records  relevant  to  the  case. 
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